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Within Items Purchased Menu Shop My Account

a Account # 3153261 My Order: $8.02 -?
Test Acct One / 526 Congaree Rd, Greenville, SC 296073516 += Switch Office ki 3 3

SWITCH OFFICE

Login and Access

My Account

# | Myhccount | Switch Office 4—@ €

My Dashboard

. . Practice Analysis Tool 4  FIND AN OFFICE LOCATION BY ENTERING THE ACCOUNT NUMBER, PHONE NUMBER, OFFICE NAME, OR STREET INTO THE FIELD BELOW.
Note: This access requires S b
N . i 3153261 SUBMIT *—@
administrator rights. Reconciliations 0“? -
. Inventory Management +
A. Login A +  Accounts [{i) OffcsNidmams v
B. Click My Account, Switch My Profile +
. Site Administration - SHIPPING ADDRESS BHLLING ADDRESS
Ofﬁ ce Account Administration Contacts Account # 3153261 / Registered [ SWITCHTO « e Account # 3153259
i f Multi-Tiered Approval Contacts Test Acct One Test Acct Two
C. Switch to the appropriate e g B —
office location by Offce Locations 526 Cangaree Rd Greeil 50295073516
Budgets Greenville, SC 206073516 United States of America
searching by Account Assign Catdog Urited Satesof America 8642073580
864-297-3680
+
Number, Phone Number, :st:r::r:«::sau:f 4y WERDAMBI MEDICAL
ntrol ul ince Info
Office Name or Street Barcode Scanner
Custom E-Catalogs
Wlthln SearCh ﬁeld My Privileges
D. Click Submit sl

E. Ifthe account
information provided in
search is correct, click
Switch To

F. To continue to User
Profiles, click User
Profiles
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USER PROFILES

Change User Password

A. On the User Profiles page,

click the View/Modify link to T g .:::.fn e ——— e —

modify the information of the s 2 :

User ID AU . — - 0
B. On the User Profiles: Modify oy T -

page, replace the information P -

in the Password and Re-type — e . -

Password fields with a YA HENRY SCHEIN' @m s n = & o

temporary password Within tems Purchased Menu Shop My Account
C. Click Submit at the bottom of B e vy ot $0.0 29

the page

USER PROFILES: MODIFY

Email will be sent to the User

My Account = # / MyAccount / User Profiles / User Profiles: Modify €
Whose password WEE edlted or My Dashboard Revise and submit the form below to update the user profile.
. Practice Analysis Tool +
contact them to prOVIde them the ractice Analysis Too Note: required fields are denoted with an asterisk(*).
Statements & Payments +
temporary password. Instruct user Reconciliations +  LOGININFORMATION:
Inventory Management * *UserID:  changepwd1 410 50 characters
to change password orders .
My Profile + 9—* ‘Password: |sesessases 55012 charscters
Site Administration -
Account Administration Contacts “Re-type Password:  ssssssssss

Multi-Tiered Approval Contacts
I User Profiles
Office Locations

[ This user cannot edit their User ID and Password.

CONTACT INFORMATION:
Budgets

Assign Catalog “Title:  |Mr. :

@_, SUBMIT
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